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Mo. 03-G/Misc /2013
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Headguarlers Ullice,
Baroda House,
Meve Dathi,

Dated [03M13

Sub: Colours of ink o be used for notings on filesfiorms and for sending

Communication.

General Manager has observed that the instructions on the subject
maiter already circulzted vide this office letter no. 76-G/Misc./2005 dated

21/09/2006 are not being followed.

Copy of said instruction is enclosed with the request to =nsure siric!

compliznce by all concemed.
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Bub: Colonzs of Iuk to be uoed for Notluge and
for sending Communication

e

Board has observed thaet different. colours of ink arc being used while
sending communications 1o Board’s Office. This has been viewed with concerr
2. It has thm'cfumf been decided that henceforth w0 Nutings on files. only Blue
or Black inlc is to be used by all category of staff and 0fﬁcci's.___l-f_ﬂj.:.rf__fvnt'_. an Oficer
of the level of SAG ahd above may MEe grecn or red ink in rare coses. Somilarly,
wWith Tegard (o Communicalions being sent o Board’s Office and others, it
been decided that only blacl or b
Communications.
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ue ink is to be used for all tvpesiforms or

3. It is desired that (he above instructions may be circulaied 1o al
officers/ stalf working under your control for information apd sirict complionee,
_.u--"'"f"_'_"'""'*-hhl ; ; b ; |
j,” fﬁ}j/d;rrﬁ}rh\?zé\ ! g

5
. ol

(M. S Wiehi)
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-%-amﬁﬁfmmmm New Delhi, De. 7/9/2006

Copy forwarded to: )
Chief  Administative Ufl]utIS{R} COFMOW/  New  Ielbi, DNVOW/Patials
M.T.P(Rlys), Mumbai. Dellii and Chennai.

The C.A.O(Const), Central

Railway/Mumbai, South Eazicry
Railway/Vishaka patnam. '
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