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1) When a person ‘who has been .E;!]Oﬂ_cd.LiSE'r ID for bill preparing ‘purpﬂ,sc:‘is-transﬁ:n‘_cd out of
the seat he or she is holding presently, the new incumbent has to approach Sr. EDPM with 4
written request seeking maopping of the relevant User ID to his or her name only .lhei'n. the
User 1D is mapped.

1) Any changes made in master data of employee 'in‘-thc‘ folloxviﬁg fields by anyuscr,
the samc gets confirmed/changed in the [-PASS software Gn-ly afer due

confirmation by APO/Bills’s user 1D,
g) DOB b) DOA C) DOR d).Designation €) Rate of Pay ey

Hence, the level of check in this regard has becn upgraded up to Jr, Seale O[‘ﬁéér I

) No such provision has been made by CRIS for short time ab
P S5CNiee PCH[}d at []15 lﬁ'\"e} of Jr.
~ Scale Officer. However, in casc of long unauthorized

abSEHCE ﬁm .
Ployec zation IS
done only when conf‘mled by APO/Bills” [D. regulart
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