
















CHECK LIST 
Sub: -  Application of registration from M/S ………………………………………………… 
 
DOCUMENTS TO BE ENCLOSED WITH THE APPLICATION FOR REGISTRATION 

(The applicants are advised to go through the “Instructions for filling up the application form 
and supplying of other particulars required for registration” and indicate the details of 
documents enclosed). 
S
N NAME OF DOCUMENT PLACED  

AT SN 
Copy of following document duly attested by Gaz. Officer or Notary Public.  
i) Registration with Registrar of Firms  
ii) Certificate of incorporation (shop/comm….. Estt/factory act  
iii) Electricity bill  
iv) Telephone bill  
v) Registration with State Sales tax  
vi) Registration with Central Sales tax  
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vii) Copies of PAN No., TAN No. & TIN No.  
2 COPY of GPA on non judicial stamp paper duly attested or Resolution 

report from Board of Directors (This is required in favor of the person 
signing the application) 

 

3 Affidavit duly attested by Notary Public on non judicial stamp paper of 
Rs.10/- or above:- 

1. That building/ godown / plant/ machinery / stock exclusively owned 
by M/s …………………………………….. 

2. That M/s …………………………………….. possess adequate after 
sales service facilities which are available at ………………. (give 
address (es).  

 

4 Attested copy of Partnership deed (in case of partnership firm)  

5 Processing fee (refer item No.6 of Instructions)  

In case of Limited company (Provide following duly signed and 
stamped) 

 

i) Memorandum and Article of Association  
ii) Certificate of incorporation  
iii) List of sitting Directors  
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iv) Last three years Annual report  
7 Copy of Digital signature certificate with proof of registration with Indian 

Railways E-Procurement Portal, www.ireps.gov.in. 
 

 

Following documents duly signed by CA and Director  /Partner / Proprietor 
and Stamped for last 3 years: 

 

i) Last three years Profit and Loss account statement  
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ii) Last three years Balance sheet  

9 Statement showing results of operation and financial position for the last 3 
years as per Performa given in item No.12 (i) of instruction sheet duly 
signed and stamped. 

 

10 Affidavit duly attested by Notary Public on non judicial stamp paper of 
Rs.10/- or above separately from each partner/director/proprietor whether 
or not he is a partner/director/ proprietor in any other concern along with 
under taking. 

 

 



11 Performance statement (duly signed and stamped) showing details of 
contracts executed in past 3 years (give Description, details of Pos, order 
quantity, value of PO, quantity supplied, delivery period, date of supply, 
receipt note or receipted challan No. & date). 

 

12 Details of plants and machinery  (Refer item No. 9(d) of application form)  

13 Details of testing facilities for the material offered and enclose attested 
copies of test certificate. (Refer item No.9(g) of application form) 

 

14 Affidavit duly attested by Notary Public on non judicial stamp paper of 
Rs. 10/- or above separately from each partner/director/proprietor 
declaring:- 

1. That dealing of the firm or their partner/director/proprietor have not 
been banned by Ministry of Railways or Ministry if Supplies or any 
other Government department. 

2. That we undertake to report to Northern Railway immediately after 
we are informed but in any case not later than 15 days, if any firm in 
which Proprietor/ Partners/ Directors of M/s ……………………… 
(name of applicant firm) are Proprietor/ Partners/ Directors is 
banned/ suspended for business dealing. 

 

15 Attested copy of registration with other Govt authorities like SSI/ NSIC/ 
DGS&D/ RDSO etc. 

 

In case of stockiest / dealer / agent, copy of dealership certificate from their 
Principal manufacturer indicating items for which registration is being 
applied duly attested.  
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M/s _______________  Item _________Validity________ 

 

17 In case of stockiest/dealer/agent, submit agreement duly notarized with 
Principals on non judicial stamp paper of Rs. 100/- as per para 2.7 of 
Guidelines for vendor registration. 

 

18 In case of agents, copies of  Last three years Profit & Loss statement, last 
three years Balance sheet, Quality control details and ISO certificate of their 
Principals for the items for which registration has been sought along with 
copies of test certificate duly attested by Notary Public or Gazetted officer. 
(Refer para 2.7 of Guidelines for Vendor Registration &  item No.9(g) of 
application form) 

 

19 In case stockiest/dealer/agent of foreign Principal manufacturer, notarized 
copy of mandatory enlistment  with DGS&D, , New Delhi and notarized 
copy of Impex codes issued by Reserve Bank of India for Import & 
Export. Refer Note (ii) under para 2.7 of Guidelines for vendor Registration. 

 

20 Details of Trade groups of items for which Registration is required with 
Justification for demand of trade groups duly stamped and signed by 
authorized signatory (separate sheet for each trade group is required as per 
annexure-I of application form and item No.2 of the application form) 

 

21 Declaration regarding acceptance of conditions of Registration and 
Declaration to comply with the provisions of the all existing 
Laws/Acts/Statutes as applicable as per Annexure-II & Annexure-III.   

 

22 Attested copy of registration with Home Railway/PU, if your firm/ unit does 
not fall under the geographical jurisdiction of Northern Railway. 

 

23 Attested copy of ISO-9000 certificate.  

24 Banker’s details as per item 18 of the application.  

 
Signature of the applicant 
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