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ANNEXURE – A 
Last date of receipt of application: - 30.09.2024 

Application for selection for the post Stenographer Grade-III Level-4 (GP 2400) 
against 25% General Selection Quota from serving Group C Employees Knowing 
short hand. 
 

 
 
Latest photograph                  
( attested by the controlling 
supervisor) Ref:- DPO/UMB  letter No. 754-E/1/Steno/25% Genl Sel./UMB/P-3/Pt-V dt. 

03.09.2027 

1. Name (with full initial in block letters)  

2. Father’s Name / Husband’s Name  

3. Present Designation/Station  

4. Pay Band and Grade Pay (Except the grade in MACP)  

5. Working Under / Lien Maintained in (in case of working 
on deputation in const/RE or other organization) 

 

6. Date of Birth  
7. Date of appointment   

Design at the time of initial appointment  

Date of change of category if appointed in other category 
other than the eligible category. 

 

8. Total Length of service   

9. Nature of Appointment/Substitute or otherwise   

10. Education qualification/ Technical Qualification   

11. Contact no./e-mail id  

12. Whether SC/ST (certificate attached)  

13. Award/Punishment if any.  
(Copy must be enclosed)  

 2022 2023 2024 

Award     

Punishment    

 
It is certified that the details mentioned herein above are true and correct if any of the above information is found 
false/ wrong, I shall be responsible for the same. 
 

Signature of employee 
Date…………………………………………         
 
Application of the above named employee who is working in this office as .................. in Scale Level.......... on 
regular/MACP is being forwarded in duplicate for further necessary action. 

 
 
 
  Signature of the controlling supervisor 

Date…………………………………………                                                       Design/Station   (with stamp) 



ANNEXURE – B 

Syllabus for the selection/ written test for the post of Stenographer Grade-III Level-4against 25% 
General Quota 

 
1 Usage of English- General  English, correct the sentences, use of common words etc. 
2 General Knowledge about Railways and current affairs. 
3 Rajbhasha – Hindi Rajbhasha Rules 1976 and its applicability on Railways 
4 Knowledge of departmental Rules: 
a Office Procedure. 
b Dak handling and e-office. 
c Maintenance of Files. 
d Record keeping. 
e Leave Rules admissible to Railway Employees. 
f Pass rules and Passes admissible to railway employees. 
g Organisation of Indian Railways. 
h D&AR Rules 
i Pay Scale 
5 Welfare activities in Railways. 
 

  


